Changethe Security

**|f you have not converted a specification on your machineto Word you
must first change the macro security in Word. Follow directions below first.
If you have skip steps 1-3!

1. Open Word
2. Select Tools » Macro P Security and select the Medium radio button

ety B

Security Level | Trusted Sources I

™ High. ©nly signed macros From trusted sources will be
allowed ko run, Unsigned macros are automatically
dizabled.

i+ Medium, You can choose whether or nok to run
ipotentially unsafe macros, ;

™ Low (mat recommended). You are not prokected From
pokentially unsafe macros, Use this setbing anly iF wou
hawve wirus scanning software installed, or wou are sure
all documents wou open are safe,

Mo virus scanner installed,

(04 I Zancel

3. Click ok
4. Exit Word.

Convert to Word from Specsintact
1. Click open Job which contains your section(s)

2. Select, File » Process/Print and Publish on the Menu Bar.
3. Click the Section’s tab and make sure the section(s) you want converted are
selected.
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4. Go through each tab, making sure what you want converted is selected.
Deselect whatever doesn’t need converting.

5. Click the Word Publish tab and place a check mark in the first box. If you
have multiple sections and want them placed into one word document, select
the second box also.
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Click the Process & Publish button and your documents will be converted into
Word.

6. This next window is warning you about the macros. That was handled in
steps 1-3, click ok.

Security Warning )

ordSpec may nob wark, correctly under Microsaoft Word
version 2000 and later unless the security level setting iz
corecty configured at Medium or Low. Chck on help far more
information.

[T Don't show this box agaire

Ok Cancel | Help |

7. Next dialog box is telling you that the document you are converting has

macros. Click ok.
! Microsoft Word

The document ywou are opening conkains macros, Some macros may conkain harmful viruses, IF you are sure this document is
From a krusted source, click Yes, IF wou are nok sure and want ko present any macros From running, click ka.

Cancel |




Your Word document will be saved under your Job’s folder. The folder is
named Word Files. You can double-click open the document from within
Word.
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FINISHED!!!!



